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Introduction to Wage Subsidy Schemes

1. The New Zealand Government introduced the wage subsidy scheme to support businesses affected by the global impact of COVID-
19 to retain employees. The Wage Subsidy Scheme is designed to:

e support affected businesses to retain employees when Covid-19 restncUon% reve - c
an

e help preserve employment connections between employers and empI prov§e income for employees even when they

are unable to work.
eek, and $359 for part-time employees.

e the Original scheme: introduced on 17 Mar
e the Enhanced scheme: introduced on 27 ™
e the Modified scheme: introduced on

e the Extension scheme: introduced 0 endmg on 1 September 2020;
e the Resurgence scheme: introduce 21 Au %0 0 and ending on 3 September 2020; and
e the March 2021 scheme: i e €

arch 2021 and ending on 21 March 2021;
e the August 2021 sc 3 7 August 2021 and is currently open
4. This document sets out gui:! nce r&ses for pre-payment integrity checks of applications for the August 2021 scheme from

an employer who has more th ployees.

5. Each scheme required ts to make a declaration and complete an application form. Both the declaration and the
application form compri e application made by each recipient. The declaration requires the applicant to declare they have met
the eligibility criteria for the scheme and that they will comply with the obligations specified in the scheme. The declaration forms
the legal contract between MSD and the recipient of the wage subsidy.
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6. The August 2021 declaration can be found [placeholder].

MSD Business Process \%@
nt-of the

7. MSD established business processes in relation to the processing actions and pay

@bsidy Scheme. Please click on
this link for guidance on processing actions and this link for answering quebo thsl ag sidy.
/\FPa

8. The Emergency Employment Support (EES) portal is the payment s rWage 3 1 dyments.

9. The S2P system is a case management system that aIIocat@ pr ce§>

Pre-Payment Assessment @@ @
10. A High Trust model still exists, howev or i %applications advanced by applicants can be verified in advance of a wage
: b

subsidy payment being made. Veri he accu information provided by applicants is the purpose of the pre-payment
d taining d entation from the applicant or elsewhere, as appropriate, confirming that
correc

11.1In all instances you should esti % ation that the business has had, or is predicting it will have, a decline in revenue that is
attributable to the move to Alert L % o August 2021 and the revenue decline is:

assessment. ‘Verification’ is achi
information the applicant has

a. at least 40% over thep August 2021 to 30 August 2021 (inclusive) (revenue test period), when compared to a

typical 14-day conse Ve period of revenue in the six weeks immediately prior to the move to Alert Level 4 on 17 August
ator period); or

2021 (default co ?
b. for employers @ ave highly seasonal revenue, at least 40% over the revenue test period when compared to the same 14

consecutive da i 2020 or 2019 (seasonal comparator period), provided the employer can demonstrate that the seasonal
nature of its business makes it harder to meet the 40% revenue decline using the default comparator period than if the
business was not of a seasonal nature.

12. We also require that applicants keep records of their revenue decline and how their business has been impacted by the rise in Alert
Level on 17 August 2021.
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13.You should also seek verification that the employees named in the application are employed by the business. This can be done by
checking with IR. If there is a discrepancy in the number of employees in an application, for example, due to recent hiring of new

employees, this could be resolved by seeking verification from the employer.
@her

14. Wage Subsidy records in EES have information about previous claims, this may poi
if a record refers to an applicant being bankrupt, they may still be able to trade i
or Official Assignee will have a record of this).

ég\%of seeking verification (e.g.
icial Asiig e has approved this; the applicant

k(or'not se ification, and how you have determined
be raining sessions on the types of scenarios

16. When seeking further information from the applicant, you will @de r &h them what is reasonable for them to provide. In
ang §§§$

15. Your assessment sheet must document how you draw your conclusion t
that the applicant meets (or does not meet) the relevant criteria. Gui
in which you may decide not to seek verification.

some situations, MSD acknowledges it may be difficult for plic vide verification documentation. This may include, for
example, where records needed to verify informatio @ applicati sically held in an office that the applicant cannot access
during lockdown.

17. Assessment of all information held by MSD fo@ s

b i s only, may also determine quite quickly that the applicant fits all
of the criteria. @ %

nent i%%gﬁity checks
-

eck is as follows:

Step 2: Inland Rev

Step 3: Contact the icant to gather information about their eligibility for the wage subsidy;

Step 3: Verify and assess the information gathered;

Step 4: Seeking Verification

Step 5: Retaining documentation of the 40% revenue decline;

Step 6: Verify and assess the information gathered

Step 7: Reach a decision on whether the applicant is eligible for the wage subsidy based on the information gathered

o en%
Step 1: Initial infor@%ga ering phase. This will give you the necessary background information about the applicant;

SO PO QA0 oTw
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i. Step 8: Completion of the Pre-Payment Assessment Sheet

19. Each step is explained in more detail below.

Step 1 — Initial information gathering &%@ @%
20. The purpose of the initial information gathering phase is to enable you @stand:@ \<

basic background information as to the applicant’s type of busi @

what has been paid under the wage subsidy scheme;

what has been noted or identified by MSD during any pr ew
h

@gations; and
whether any refund requests have been made, or wh ppli oluntarily repaid some or all of the wage subsidy.

any, other a ns that have been applied for by the applicant. As you find these, make a
: ou@ TEGRITY PREPAYMENT ASSESSMENT” “YOUR NAME”. Complete this on every

an oo

21.To do this, you will need to:

Search for all other Applications

p %; ;hat require exception processing in addition to the Wage Subsidy August 2021 payment.

24.If you find that an existing inte % note has been entered into EES, (prepayment only) please contact the staff member who
added that note before you s .

Previous Assessmen %

25. Previous audit - you may request a copy of the previous assessment sheet by contacting the relevant assessor or by emailing
Outside scope @msd

Search publicly available sources of information.
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26. You may find there is not enough information contained in the prior integrity check sheet. A review of publicly available information
can help. There are number of publicly available open source searches that you can do which are detailed within your Integrity
Check template form. For example: Google, social media, the Companies Office register. Please record what publicly available

checks you have completed in your Integrity Check template.

27. MSD may hold information about the applicant or its employees in its IMS or CMS uch &her the relevant individual
was receiving a benefit during the wage subsidy period. However, for importa rivacy-reasons youareé unable to access those
systems. You may be able to obtain verification information from other soices. %

Vs
Step 2 — Inland Revenue @ @
S

28. Obtain information from Inland Revenue b
to an application for a wage subsidy.
29. Guidance on the type of information
may include verification of empl nu

& @%

Step 3 — Engage wi Applicant and seek verification

ative support person. The information sought must pertain solely
mation that does not relate to a wage subsidy.
reques is contained in the Appendix - Inland Revenue: What You Can Get, and

Initial contact

30. Once you are satisfied that you have sufficient background information, you can then contact the applicant to gather further
information.
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31.The purpose of contacting the applicant is to check and obtain documentation verifying their eligibility for the wage subsidy, and their
compliance with the obligations under the scheme. This will include:

a. verification that they are a real business (if applicable, you may already have this in ation from what you have gathered
during Step 1);
b. information evidencing the 40% decline criteria is met in revenue. ThIS fln bank statements;

c. what they have done to mitigate their losses;
d. a reconciliation of their employee numbers to confirm they employed n inue t%@g all of the employees named

in the application;
e. remind them of their obligations, including their obligatlonst t n~-docume proving the 40% revenue decline
criteria is met.

32.1In the first instance, you should contact and speak with the pe ubm| % ge subsidy application. It is important when
contacting the applicant that you identify who you are talking you c they have the authority and knowledge to
answer all questions. You may be referred to other releva t ithin ess to discuss the required verification such as the
Finance Manager, Human Resources Manager, or pay@

33. This part of the assessment allows you to che n

O O O O O O

7| Page

pllcant including:
Their eligibility

That they are a real business

That the business was / is ope

A reconciliation of their ye (|f are an employer)

That they must pass th on onee

That they must m |gat| he wage subsidy scheme

More detailed questions will i {% not be limited to:

Tell me about your
Describe your
How does the operate

Have you experienced or are you predicting a 40% decline in revenue over the period 17 August to 30 August 20217
Is the decline in revenue attributed to the move to Alert Level 4 on 17 August 2021 and if so, how?

What actions have you taken to mitigate any decline in revenue?

o 0O 0O 0O O O



34. If talking to a business with employees, discuss the following and check if the information they are providing matches what they
advised in their application:
o What number of employees was claimed for?
What is the nature of the employment for the employees (e.g. full time, part time, casual, contract)?
Confirm if they make / have made staff redundant, that they will have to pa age subsidy back
Are all of your employees legally employed in New Zealand?

How are you paying your employees? & @
35. You should go over all other obligations/information such as: % ;
o Are you aware that we will share information you have provi i ther bout your business
o Do you acknowledge that the information you have provi an
0

o O O O

o Acknowledge that you will have to repay any subsidy ere being entitled to.

Step 4 — Seeking Veriﬁca%%%§%@re is a discrepancy in employee

numbers \?@ X
36. The Wage Subsidy proces%&

s in 3\& specific instructions on what to do when the number of employees listed in the
application doesn’t match I ormati esapprove payment where the discrepancy is only one or two employees). For the
purposes of integrity exception :*

from the applicant about past ar

.;
N .

1ent assessment, reconcile any employee discrepancy by seeking documentary verification
nt employee numbers, such as PAYE returns.

37.When you receive verific
payment assessment for

documents from applicants, it is important that you embed all of the documentation into the pre-
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Step 5 — Retaining documentation of 40% revenue decline

by the rise in Alert Levels on 17 August 2021. If, the applicant has information to sho met th venue decline criteria
available (such as the reasons it calculates/predicts a 40% decline), ask the applicant t rification.

39. MSD acknowledges, however, that the nature of the scheme may mean that som p cants cann p vide verification about the
40% decline criteria at this time. In those cases, you should remind the appllcant ey ar ired to retain documents
evidencing the 40% decline criteria, and they may be contacted at a Iater or th se ord

&%@

Step 6 - Assess the information ga
have &matlon you need to decide on the outcome of this

40. This part of the integrity check allows you to mak
application.

41. Consider the following: %
. Have you completed th reI esk-ba eW checks?

a

b. Do you have a thoro and of the applicant’s business?

c. Do you understand et the revenue decline test and do you have direct source information to
neet the |b v cr|t

evidence this?
d. Did the applican eria to receive the Wage Subsidy?

e. Is the applicant a % eting their obligations, and is there documented evidence to show the applicant is meeting

38. The applicant is required to retain records of their revenue decline assessment/calculatio% how their business has been impacted

those obligations?
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Step 7 — Reach a decision on whether the applicant is eligible for the wage

subsidy based on the information gathered g@ &
42.You will now be in a position to make a decision on the outcome of the integrité @g the a g&

43. For a pre-payment assessment, a number of decisions could be made: @ @
o Approve - approve the payment in full @ X

Partially approved - approve part of the payment re

(e}
o Decline - decline the full payment
o Undecided - Summarise your pre-payment asse orm ss this with your manager. Your manager may need
to seek clarification if they are also undeci@
441t is vitally important to record full notes i <paymer essment form including:
a. Conversations held with the applic nw t d time
d-the reasoning for why/why not.
ing on where those records are held.

b. Whether verification documents wereobtai
documents may not be abl be‘obtaine
Instructions to applicants a etaining essment/calculation of the 40% revenue decline
ade

C.
d. Your reasoning and j icati or decision

&S QX%

Step 8 — Completi %t e Pre-Payment Assessment Sheet

As a reminder, some verification

45. A typed pre-payment as sheet needs to be completed for each assessment that you complete. You should complete one sheet
per company (i.e. this ma lude the holding company and all their subsidiary numbers). This pre-payment assessment sheet should
include all application ID numbers for the subsidiary businesses.

46. If in the example above, the pre-payment assessment reveals that some applications are met, and some are not, a separate sheet
should be completed for each ‘not met’ application.
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47.

48.

49,

50.

Save the pre-payment assessment forms in a folder within your own shared drive marked ‘Wage Subsidy Aug21’. For an employer
save your assessment form using the date/applicant- Employer/IRD number and 80plus (e.g. 17042020 McDonalds 1234567880plus).

reason removal in your pre-payment
plic be found in HIYA, and you

If you have removed employees, you must ensure you have recorded the exact details
assessment form. Guidance on when it may be appropriate to remove employees
may reach that decision during Step 4 above. If you conclude it is appropriate to refrio loyees\dueto discrepancies in the available
records, email the employer with the names of applicants that are being remo , ‘togetherw he reason for removal. Seek
confirmation from the employer that they agree the applicants can be r d and if t disagree, request further verification to
enable you to resolve any discrepancies. &

After each assessment has been finalised, the results of the

Collate your completed pre-payment assessment form and e @@Outsia@: @msd by 9:00am each morning.
S
this link to access the portal. @@

ent must be submitted via the portal. Please click on
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Pre-Payment Assessment Programme

COVID-19 WSSAugz%@ @&

80 + Employec;s1

TYPE OF ASSESSMENT Pre-payment Assessment @
PROGRAMME NAME 3

Q)
CLAIM NUMBER: g

IR NUMBER \>> NN \{Q
BUSINESS/NAME \>> @

NZ BUSINESS NUMBER @\ ((\\
CLAIM AMOUNT W

DATE v

ASSESSOR

DE%@ REVIEW

CSV FILE APPLICATION MAU Nno [

(80+ Employees only)
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WAGE SUBSIDY [] EXTENSION O

RESURGENCE [ LEAVE SUPPORT []

MARC 2021 []

Total number of previous applications:

0 APPROVED 0 DECLINED O
s

REQUESTED O RECEIVE @v
Reason for refund: @ Q
WS A
eN\\NY

If no, verifi

= BN &
Bl
X

' edi li‘l}é%d attached guidelines for the type of
assessment you are completing
e Note in full the outcomes of %y other relevant information below

©\>
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YES O

No [ «
If yes, verification of calculation provided@




22222222






Appendix One: Comparison of Wage Subsidy Schemes — 17, 27/28 March, 9 June 2020, 21 August 2020

OL

Feature Original scheme Enhanced scheme 27/3/20 | Modification 28/3/20 to Extension 10/6/20 to Resurgence 21/8/20 to
17/3/20 9/06/20 1/09/20 (8 weeks 3/09/20 (2 weeks)
(12 weeks for Original and
Modification) @
7
Cap $150,000 cap No cap No cap “No cap\\ No cap

You must meet the
eligibility criteria

By submitting this
form, you (the
emplover or self-
employed person) are
declaring that you:

By submitting this form, you
are declaring that:

Same %@& X@

SN

5@@5 27/3

Same as 27/3

Meet the eligibility
criteria for the subsidy:

Same as 17/3

= W

Same as 17/3

Same as 17/3

Your business is
registered and operating
in New Zealand; and

©

erdion
&

You operate a busines
a registered b S

trader, self-em
i (] d

erson/

Incorporated under the
Incorporated Societies Act
1908 and registered under the
Charities Act 2005; or
registered the Charities Act
2005.

O

Same as 27/3

Same as 27/3




Feature Original scheme Enhanced scheme 27/3/20 | Modification 28/3/20 to Extension 10/6/20 to Resurgence 21/8/20 to
17/3/20 9/06/20 1/09/20 (8 weeks) 3/09/20 (2 weeks)
(12 weeks for Original and
Modification)
[2] Incorporated under the @
Incorporated Societies Act
1908. TN
The employees named | the employees (including you | Same as 27/3 << thé employees (including Same as 9/6

in your application are
legally employed in
New Zealand; and

if vou are a sole trader or self-
emploved person) named in
your application are legally

employed by vour business

5 q
S %@

ou are a sole trader
lf-employed person)
med in your application
are legally employed by your
business and are employed
in New Zealand and have
not been give notice of
redundancy, at the date of
your application

Your business has
experienced a minimum
30% decline in actual or
predicted revenue:

e over the peri
of any m

from Januarv
2020 throu
to the end of
this scheme

when
compar
the same

month last
yeat, or a

reasonably
equivalent

month for a

and are employed in New
Zealand

2
Your business \u@pwrienc
a mini ¢cline in %
actudl Orpredicted re
over t od of 2 mo

last ye
€aso %y&\@i alént month
fo % Operating less
gk or a high growth
S

iness that has experienced
nificant increase in
revenue, and that revenue loss
is attributable to the COVID-
19 outbreak;

f\@}\na)/s 27/3

your business has
experienced a minimum
40% decline in revenue [3]

your business has had, or
is predicting, a decline in
revenue of at least 40%

over any consecutive 30 day
period in the 40 days

immediately before the date
of vour application (but no

[3] for any consecutive
period of at least 14 days
within the period of 12
August 2020 to 10

earlier than 10 May 2020)

September 2020

when compared to the same
period last year, or a
reasonably equivalent period
for a business operating less
than a year or a high growth
business that has
experienced a significant
increase in revenue, and that
revenue loss is attributable

to the COVID-19 outbreak;

(inclusive) when

compared to a similar
petiod in 2019, or a
reasonably equivalent
period for a business
operating less than a year
or a high growth business
that has experienced a
significant increase in
revenue, and that




capital, or Government

Feature Original scheme Enhanced scheme 27/3/20 | Modification 28/3/20 to Extension 10/6/20 to Resurgence 21/8/20 to
17/3/20 9/06/20 1/09/20 (8 weeks) 3/09/20 (2 weeks)
(12 weeks for Original and
Modification)
business revenue loss is
operating less & [ Busmess@fﬁ include a | attributable to the effects
than a yeat, Mfall in prdiected capital of the COVID-19
and @ income as{revenue for the outbreak;
e that revenue icati
loss is @ @ : 3] Businesses can
attributable to @ X hey have no revenue include a fall in projected
the COVID-19 other than seed or venture capital income as revenue
outbreak; § for the purpose of an

5

@ﬁ%

funding; and
- They are recognised by

application where:

- They have no revenue

Callaghan Innovation as a
legitimate research and

development start up
business

other than seed or
venture capital, or
Government funding;
and

- They are recognised by
Callaghan Innovation as
a legitimate research and
development start up
business

Your business has

taken active steps to
mitigate the impa
COVID-19 on thet

business activities (such

as engaged with your
bank, Chamber of

Commerce, industry

fore making your
application for the subsidy,
vou have taken active steps to
mitigate the impact of
COVID-19 on your business
activities (including but not
limited to engaging with your
bank, drawing on your cash

Same as 27/3

Same as 27/3

Same as 27/3




Feature

Original scheme
17/3/20

Enhanced scheme 27/3/20

Modification 28/3/20 to
9/06/20

(12 weeks for Original and
Modification)

Extension 10/6/20 to
1/09/20 (8 weeks)

Resurgence 21/8/20 to
3/09/20 (2 weeks)

association or the
Regional Business
Partner programme)

reserves as appropriate,
making an insurance claim)

You are not currently
receiving the COVID-19
Wage Subsidy or COVID-19
Leave Subsidy in respect of
any of the employees named
in your application

S

>

©@&X@
NG
©@§

oty are currently

e COVID-19
ubsidy, COVID-19
ave Subsidy, COVID-19

O

you are not currently
receiving the COVID-19
Wage Subsidy, COVID-
19 Wage Subsidy

Essential Workers Ieave

Extension, COVID-19

Support or COVID-19
Leave Support Scheme in
respect of any of the
employees named in your
application

Leave Subsidy, COVID-
19 Essential Workers
Leave Support or
COVID-19 Leave
Support Scheme in
respect of any of the
employees named in your

application
Your obligations to | You agree you will, u aw\fed e that}% Same as 27/3 You acknowledge that the Same as 9/6
use the subsidy to using best endeavours rantirfy of yourapplication granting of your application
retain and pay your | retain the employe <@ our ec and your receipt of the
employees named in your < bsi not override subsidy does not override
application in @ yo % bligations your existing obligations
employment on at least g%\ mployment under employment law,
80 percent of their ations Act 2000 including (but not limited to)
regular income fo the Employment Relations
period of the su Act 2000, Minimum Wage
Act 1983, Holidays Act 2003
and Health and Safety at
Work Act 2015
You will not make any Same as 27/3 Same as 27/3 (except Same as 9/6

changes to your obligations

under any employment

footnote [3] is renumbered

[4])




Feature Original scheme Enhanced scheme 27/3/20 | Modification 28/3/20 to Extension 10/6/20 to Resurgence 21/8/20 to
17/3/20 9/06/20 1/09/20 (8 weeks) 3/09/20 (2 weeks)
(12 weeks for Original and
Modification)
agreement, including to rates
of pay, hours of work and @
leave entitlement, without the
written agreement of the §§
relevant employee;|[3] @
[3] It is unlawful for you to @ X@)
unilaterally vary an employment
agreement to reduce an @ %E \
employee’s wages or salary in g \ %
order to receive the subsi u
must continue to com
rour obligations un
iimployrfent Refation: 000. m
1 re 'nploy ei Satne ds 27/3 Same as 27/3 Same as 27/3
in your applicati f
loyces for th
bsidm
e of these loyees
Same as 27/3 Same as 27/3 (except Same as 9/6

will aot \unla y
com re any of the
e ee ed in your
[

4] to use their
ve ¢ntitlements for the
petiod you receive the subsidy
in respect of those
employees;[5]

[4] Including essential workers
who are unable to work for

COVID-19 related reasons

footnote [4] is deleted.

Footnote [5] remains as [5].)




Feature Original scheme Enhanced scheme 27/3/20 | Modification 28/3/20 to Extension 10/6/20 to Resurgence 21/8/20 to
17/3/20 9/06/20 1/09/20 (8 weeks) 3/09/20 (2 weeks)

(12 weeks for Original and
Modification)

including their own illness or

caring for dependents. @

[5] Other than as you are

lawfully permitted to do,

including as provided for in an

employee’s employment (<>

agreement.

You will use the full amount You will only use the Same as 9/6

of the subsidy to pay each of
the employees named in your

ay-at least 80
named

wages or salary for
petiod you receive the
sidy. The wages or salary
obligations are:

e as specified in the
employee’s
employment
agreement as at 26
March 2020; or

S

wages
] your
‘ s in relation to this

i’ou remain responsible for
paying your employees
ordinary wages and salary
for the employees named in
your application.

You will for the period you
receive the subsidy:

e use your best
endeavours to pay
at least 80 per cent
of each named
employee’s ordinary
wages or salary; and

e  pay at least the full

subsidy for the purposes of:
- paying the ordinary wages
and salary of the employees
named in your application
(ot you, if you are a sole
trader or self-emploved

person); and

- meeting your obligations in
relation to this subsidy and

you will repay any amount of
the subsidy that is not
required for these purposes
that cannot be used to

support paying and retaining
other affected staff.

You remain responsible for
paying your employees
ordinary wages and salary
for the employees named in
your application.

amount of the




Feature Original scheme Enhanced scheme 27/3/20 | Modification 28/3/20 to Extension 10/6/20 to Resurgence 21/8/20 to
17/3/20 9/06/20 1/09/20 (8 weeks) 3/09/20 (2 weeks)
(12 weeks for Original and
Modification)
e if you ended your subsidy to the

employment
relationship with any
employee named in
your application as a
result of your
business being
adversely affected by
the COVID-19

outbreak and have re-

5
P oyment
ement as

apphcatlon is lawfully
l%j)ow the amount of the
subsidy, pay the emplovee the
full amount of the subsidy
instead of the wages or salary
that would otherwise be
pavable. You will not under
any circumstances compel or
require the emplovee to repay

irhe ordinary wages or salary

f an employee are:

e  as specified in the
employee’s
employment
agreement as at 26
March 2020; or

e ifyou ended your
employment
relationship with
any employee
named in your
application as a
result of your
business being
adversely affected

by the COVID-19

forthe periad you
&ewe the @Z\m@

est

a‘ aeavours to pay
at least 80 per cent
) of each named

employee’s ordinary
wages or salary; and

e  pay at least the full
amount of the
subsidy to the
employee; but

e where the ordinary
wages or salary of
an employee named
in your application
(or your ordinary
wages or salary if
vou are a sole trader

ot self-employed
person) was lawfully

below the amount
of the subsidy
before the impact of
COVID-19, pay the
employee (or
vourself if you are a
sole trader or self-

emplover [sic
person) that

amount.




Feature

Original scheme
17/3/20

Enhanced scheme 27/3/20

Modification 28/3/20 to
9/06/20

(12 weeks for Original and
Modification)

Extension 10/6/20 to
1/09/20 (8 weeks)

Resurgence 21/8/20 to
3/09/20 (2 weeks)

to vou the difference between
the full amount of the subsidy
and their wages or salary.

outbreak and hav

re-employed @x @
Z \ | Ordina m; r salar
in

employee on or
after 1% h
2020542 cifred
e’s
ent
€

o=
@;e t §> clision o enplos e

,P/amed in your application:
e the ordinary wages

or salary as specified
in the emplovee’s

employment
agreement as at the
date vou applied for

e if vou ended vour
employment
any emplovee
named in your
application as a
result of your

business being
adversely affected

by the COVID-19
outbreak and have
re-emploved that
employee before the
date vour applied
for this subsidy, the

ordinary wages ot




Feature Original scheme Enhanced scheme 27/3/20 | Modification 28/3/20 to Extension 10/6/20 to Resurgence 21/8/20 to
17/3/20 9/06/20 1/09/20 (8 weeks) 3/09/20 (2 weeks)
(12 weeks for Original and
Modification)
salargas specified in
@ ; <> employment
3; relationship ended;
@ O_r
§ % - in relation to vou if you are
a sole trader or self-
emploved person, the weekly
amount that you regularly
% paid vourself as at the date
% vou applied for this subsidy.
Providing Will provide the Same as 27/3 You will provide the Same as 10/6

information about
you, your business
and your employees
to the Ministry

Ministry of Social

Development with

information about jou

your business or (wi

their consent) your

employees to the exte

required by the Min %
>

of Social Devel@
it’s staff or audito

make decisions about
your application and to
audit and review any

pavment that is granted.

u@%vide the Ministry
@v evekm[

o T
%&&nt required by the
istry of Social

Development or its auditors
to make decisions about your
application, and to audit and
review any subsidy that is
granted (to you or another
applicant) and how any

Ministry of Social
Development [6] with
information about you, your
business and (with their

consent) the employees

named in vour application to
the extent required by the

Ministry of Social
Development or its auditors
to make decisions about
your application, and to
audit and review any subsidy

that is granted (to you or

another applicant) and how




Feature

Original scheme
17/3/20

Enhanced scheme 27/3/20

Modification 28/3/20 to
9/06/20

(12 weeks for Original and
Modification)

Extension 10/6/20 to
1/09/20 (8 weeks)

Resurgence 21/8/20 to
3/09/20 (2 weeks)

subsidy granted is paid to
emplovyees.

[8] “Ministry of Social
Development” includes the
Chief Executive of the
Ministry of Social
Development and her staff.

Development and her staff.

Consent to the
Ministry sharing
information about
your application
with other agencies

Consent to the Ministry
of Social Development
sharing information

provided in this
application about you

or your business with
other agencies to the
extent necessary to
make decisions about
your application and t

audit and review a <
payment that is g@ .

©

You consent to the Ministry
of Social Development
sharing information abg
or your business prQvided
with respect to-fou

icati time

 (both at H

view any subsidy

% iswgranted (to you or
another applicant) and how

any subsidy granted is paid to

emplovees.

Same as 27/3

Same as 27/3

Consent to other
agencies providing
information about
you to the Ministry

You consent to other agencies
(including non-government
agencies) providing
information about you or your

business to the Ministry of

Same as 27/3

Same as 27/3

Same as 27/3




Feature

Original scheme
17/3/20

Enhanced scheme 27/3/20

Modification 28/3/20 to
9/06/20
(12 weeks for Original and

Extension 10/6/20 to
1/09/20 (8 weeks)

Resurgence 21/8/20 to
3/09/20 (2 weeks)

Social Development or its
auditors, to the extent
necessaty in order for the
Ministry of Social
Development to make
decisions about your
application, and to audit and
review any subsidy that is
granted (to you or another
applicant) and how any

subsidy granted is paid@

employees.

2\
R
IS

O

G
)@%

Discuss your
application with
your employees and
gain their consent
to information
sharing

Have discussed this
application with the
employees named in
your application and
that they have
consented (in writing, i

practicable) to the <
information abou @
in the application:

You have disc is
applicationwi
emplo e% it. §>§

Sk

Same as 27/3

Same as 27/3

©

You will inform the
employees named in your
application of the outcome
of vour application and the
conditions that apply to your
receipt of the subsidy.

Same as 9/6

The employees named in your

Same as 27/3

application have consented (in

Same as 27/3

Same as 27/3




Feature

Original scheme
17/3/20

Enhanced scheme 27/3/20

Modification 28/3/20 to
9/06/20

(12 weeks for Original and
Modification)

Extension 10/6/20 to
1/09/20 (8 weeks)

Resurgence 21/8/20 to
3/09/20 (2 weeks)

writing, if practicable) to the
following matters:

e Being provided to the
Ministry of Social
Development; and

The employees consent to:

e the information about
them in your
application being
provided to the
Ministry of Social
Development; and

Same as 27/3

S

Same as 27/3

e you providing t
Ministry of Se

nake'decisions about
\ pplication, and
@? dit and review
X y subsidy that is
granted (to you or to
another applicant)
and how any subsidy
granted is paid to
employees; and
e you advising the
Ministry of Social
Development if they

Same as 27/3

Same as 27/3




Feature

Original scheme
17/3/20

Enhanced scheme 27/3/20

Modification 28/3/20 to
9/06/20

(12 weeks for Original and
Modification)

Extension 10/6/20 to
1/09/20 (8 weeks)

Resurgence 21/8/20 to
3/09/20 (2 weeks)

end their employment
relationship with your
business at a time
when you are
receiving a subsidy
with respect to them.

G
Na

D

The employees consent to the
information about them
provided to the Ministry of
Social Development wi
respect to this applicati
(both at the ti
application,an

informatio
timey:

Same as 27/3

Same as 27/3

e Being used by the

Ministry of Soci 5
Development t
make decisions ab

your application and
to audit and review

any subsidy that+i
granted; and @

Soc l‘ P
ma s about your
and to audit and
7 subsidy that is
ranted (to you or to

other applicant) and how
any subsidy granted is paid
to emplovees; and

Same as 27/3

Same as 27/3

Same as 27/3

e Being shared by the
Ministry of Social

Development with

® being shared by the Ministry
of Social Development with

other agencies (including

Same as 27/3

Same as 27/3

Same as 27/3




Feature

Original scheme

17/3/20

Enhanced scheme 27/3/20

Modification 28/3/20 to
9/06/20
(12 weeks for Original and

Extension 10/6/20 to
1/09/20 (8 weeks)

Resurgence 21/8/20 to
3/09/20 (2 weeks)

other agencies to the
extent required by
MSD, its staff and
auditors to make
decisions about your
application and to
audit and review any
subsidy that is
granted.

nongovernment agencies) to
the extent necessary in order
for the Ministry of Social
Development and its
auditors to make decisions
about your application, and
to audit and review any
subsidy that is granted (to
you or to another applicant
and how any subsidy

granted is paid to
employees; and

@i%@

<

o

PO
B

G
)@%

e bei Me
ocial
evelopmen

e decisions t
VOthe assistance and
enti the
e

@yg tion and any
X sidy granted is

relevant to them (for
instance, where your
application is relevant
to an employee’s
application for other
assistance).

§\h@c)js 27/3

Same as 27/3

Same as 27/3

The employees consent to
other agencies (including non-
government agencies)

Same as 27/3

Same as 27/3

Same as 27/3




Feature Original scheme Enhanced scheme 27/3/20 | Modification 28/3/20 to Extension 10/6/20 to Resurgence 21/8/20 to
17/3/20 9/06/20 1/09/20 (8 weeks) 3/09/20 (2 weeks)
(12 weeks for Original and
Modification)

providing information about

them to the Ministry of Social @

Development and its auditors,

to the extent necessary in

order for the Ministry of

Social Development to make

decisions about your @

application, and to audit and

review any subsidy that is

granted (to you or to another

applicant) and how an

subsidy granted is §

employees.
Advise your People have th Nt S 27/ 3 You will advise the Same as 9/6
employees they can requestaco 0 employees named in your
request access to info ion lteld abo application that they have

information you
have provided in
your

application under
the Privacy Act

5

der ivacy Act,
%ﬁact

@ cyoffic vt.nz
m@ t)

the right to request access to
all information held about
them under the Privacy Act,
and_can

visit https://www.msd.govt.
nz/about-msd-and-our-
work/newsroom/2020/covi
d-19/covid-19-wage-
subsidy-employer-
search.html to make a
request.

Publication of
information about
you

Consent to us

publishing basic
identifying information

You consent to the Ministry
of Social Development
publishing information about

about your business

your business and the level

Same as 27/3

Same as 27/3

Same as 27/3




Feature Original scheme Enhanced scheme 27/3/20 | Modification 28/3/20 to Extension 10/6/20 to Resurgence 21/8/20 to

17/3/20 9/06/20 1/09/20 (8 weeks) 3/09/20 (2 weeks)

(12 weeks for Original and
Modification)

and the level and and duration of any subsidy

duration of any subsidy | provided to you (excluding @

provided to you any personal information

(excluding any personal | about the employees named in

information about your | your application) on a publicly

employees) on a accessible register. @)

publicly accessible < : i )

register. C < ZX
Notify changes in Will notify the Ministry | You will notify the Minist of\ eas?2 Same as 27/3 Same as 27/3
eligibility of Social Development | Social Development

if anything changes that | working days if any hit

may affect your changes that may

eligibility. eli blhty or entifleme

: b, o Fan
Yv
\
N~
e

Repaying the Agree to repay any. K\YE)u \'\%ﬁa\y}the Same as 27/3 Same as 27/3 You agree to repay the
subsidy subsidy made to yo su part of the subsidy or any part of the

you:
® were not or stop,

being entitled-to
the subsidy Q
e provide false'®

misleading
information in your
application;

fail to meet anv of the

obligations about

how vou must use the

subsidy; or

® were not ot stop
being eligible for the
subsidy or any part of
the subsidy;

subsidy paid to you if
you:
e fail to meet any
of the
obligations

about how you
must use the
subsidy; or

® wete not ot stop
being eligible for




e receive insurance

predicted decline

Feature Original scheme Enhanced scheme 27/3/20 | Modification 28/3/20 to Extension 10/6/20 to Resurgence 21/8/20 to
17/3/20 9/06/20 1/09/20 (8 weeks) 3/09/20 (2 weeks)
(12 weeks for Original and
Modification)
® receive business (] provide false or the subsidy or
interruption misleading & @ any part of the
insurance. information in your subsidy including
application; or % % % where any

@

such as business
interruption insurance
for any costs covered

2
N
AP

s
@Q?&
VN
©@§

§

)

in revenue over
the relevant
period is not
realised;

e provide false or
misleading
information in
your application;
or

e receive Insurance
such as business
interruption
insurance for any
costs covered by
the subsidy.

Provision of true Acknowledge and agree o &gg(vledge and agree Same as 27/3 Same as 17/3 Same as 17/3
and correct all of the informatio t allof the information you
information you have provided have provided to the Ministry
us is true and c of Social Development is true
and correct.
Consequences of Acknowledge if you You acknowledge that you Same as 27/3 Same as 27/3 Same as 27/3

non-compliance
with obligations in
this declaration

have provided false or
misleading information,
or receive any subsidy

may be subject to civil
roceedings for the recove
of any amount vou receive

or payment that you

that vou are not entitled to




Feature

Original scheme
17/3/20

Enhanced scheme 27/3/20

Modification 28/3/20 to
9/06/20

(12 weeks for Original and
Modification)

Extension 10/6/20 to
1/09/20 (8 weeks)

Resurgence 21/8/20 to
3/09/20 (2 weeks)

were not entitled to
receive, you may be
subject to an
investigation including
for offences under the
Crimes Act 1961.

and/or to prosecution for
offences under the Crimes Act

1961 if you:
e have provided false or
misleading

information; or
e fail to meet any of the

obligations about
how you must use the\|

subsidy; or

part of a
you w|

)

G
Na

Authority to make
this declaration

toreceive:
You a king-thi

declarati behalf

si@a you have t
j&b@&y 0 do so.

Same as 27/3

Same as 27/3

Same as 27/3

The Ministry may
amend this
declaration

Acknowledge that
Ministry of Social
Development may

amend this agreement

at any time and at thei
discretion. @

ackr%%ﬂw{the
- i
D may amend this

Same as 27/3

Acknowledge that the
Ministry of Social
Development may amend
this agreement at any time
and at its discretion.

Same as 9/6

Declaration forms
part of your
application

Acknowledge that this’
declaration forms patt
of your application.

You acknowledge that this
declaration forms part of your
application.

Same as 27/3

Same as 17/3

Same as 17/3

Further
acknowledgements

In submitting your

Same as 17/3

application you also

Same as 17/3

Same as 17/3

Same as 17/3




Feature

Original scheme
17/3/20

Enhanced scheme 27/3/20

Modification 28/3/20 to
9/06/20

(12 weeks for Original and
Modification)

Extension 10/6/20 to
1/09/20 (8 weeks)

Resurgence 21/8/20 to
3/09/20 (2 weeks)

acknowledge and/or

agree:

5

The Ministry of Social
Development collects
the information in this
application and form to
determine whether you
are eligible to receive
assistance.

The Ministry of Social
Development collects the
information in this application
to determine whether you are
eligible to receive assistance.

Same as 27 B@%g

Sa asW
>

Same as 17/3

The Ministry of Social
Development will use
the information
provided in this
application to assess
your eligibility to
receive the COVID-19

Wage Subsidy. We
also use the
information to cont:

you or for research and
reporting purposes, O
to advise you on the

matters relating ‘@ﬂ‘
assistance you applied

for.

The Ministry of S Y

Development will>
SAV2{e

information p
applicati o%;—
) v

W,
to contact you or
research and reporting
purposes, ot to advise you on
the matters relating to the
assistance you applied for.

The Ministry of Social
Development will use the
information provided in this
application both at the time
of application, and any
information provided at a
later time, for the purposes
addressed in this document,
including to assess your
eligibility to receive the
subsidy and to audit and
review any subsidies granted.
We may also use the
information to contact you
or for research and reporting
purposes, or to advise you
on the matters relating to the
assistance you applied for.

Same as 10/6




Feature Original scheme Enhanced scheme 27/3/20 | Modification 28/3/20 to Extension 10/6/20 to Resurgence 21/8/20 to
17/3/20 9/06/20 1/09/20 (8 weeks) 3/09/20 (2 weeks)
(12 weeks for Original and
Modification)
The Ministry will not The Ministry will not use the | Same as 27/3 Same as 27/3

use the information
provided in this
application for any
other purpose ot for
assessing entitlement to
any other assistance
available from the
Ministry unless required
or authorised by law.

information provided in this
application for any other
purpose unless required or
authorised by law.

2\
@@ q
SO

%\s@% 27/@

)@%

Under the Privacy Act
1993 you have the right
to request access to all
information held about
yourself and to request
corrections to that
information.

Same as 17/3

Same as 17/3

Same as 17/3

X




APPENDIX TWO: POST PAYMENT DOCUMENTARY EVIDENCE INTEGRITY CHECK - CONVERSATION GUIDELINES

nt. These are just guidelines and are not
ese f%}be; should be read in
itions,(dnd esk File.

N

This post-payment assessment will be carried out for the risk categories identified at the end of this d
scripting, you will need to tailor your approach and discussion with the applicants on a case by case
conjunction with information about eligibility on the MSD Website, the employer declaration, I

Step Activity K&;;E}:raf Outcomes
Contact Note: do not contact the applicant if you consider or suspe v

applicant to In every case where that occurs you must contact legal fi

discuss whether it is appropriate to caution the applicant. In

application may need to be referred to investigations.

If at any stage during your conversation with the applic
committed fraud, you must stop the conversati n
must be in the following terms:
a. the person has the rightioTe from an
ct a lawyer before

questions and is enti 0 Yemain sile

b. the person has th ri% d\i
deciding whethe ish to c h the conversation;

c. that anythi e ch y will be recorded and may be
given in evi e X

You must also ask he y understand those rights, and whether they
wish to continu rsati r they would prefer to reschedule the
conversation a hen €r can be present. You must also ensure you
take full and con poraneous of the conversation, including details of the
caution given and the ponse. You must then take legal advice on the next
steps. %

1. Introdu

Explain the purpose of the Post Payment Integrity Check - Following the
implementation of the wage subsidy scheme, Fraud Intervention Services has




undertaken an integrity programme to ensure the scheme was administered lawfully.
The business was a part of this.

Subsequently the Office of the Auditor-General carried out a performance audit and
recommended that the Ministry of Social Development test a sample of th
reviews against documentary evidence. The business has been rando
selected.

Engage with the applicant to understand their business, the impacts
restrictions during COVID-19 on their business, and how they ha

assessment that they fit the eligibility criteria. Question their
integrity check and can introduce how their application @e

wa
(the risk profile). @
Reiterate obligations, including the need to provide@a on th
ions

revenue drop attributed to the Alert Level re . g
2. Qualification %@
e a real bu

applicable, you may already have
ou have gat during Step 1);

tion of the @
for
ftual

2.1 Verification that they s
this information f
e qualifica '
e how I sine en“operating
e how the\b smes@

More detailed ons may include but not limited to:

Tell mut your business?

Describe your business?

How do you operate?

How do you advertise for business?

How do your clients contact you?

Who is your client base?

How do you go about building your business?

e structure

0 e AlertLevel
ade

A\
%@

Remind the applicant, as per declaration, that
they were required to retain the
documentation and we are now asking for it.

Here you will need to satisfy yourself that the
applicant meets the criteria.

You ask for documentation that you know
they are able to produce now. Some
examples could include:

Copies of IR returns
Bank Statements
Proof that their employees
are lawfully working in New
Zealand

o Evidence of business
operating in NZ

o PAYE returns




2.2

2.3

2.4

Information evidencing a 30% and/or a 40% decline in revenue (if they
applied under the Wage Subsidy Extension Scheme) related to COVID-19:

This may include financial or bank statements;
e income - what money they are receiving %
e revenue source
e hours worked weekly / time spent working business
e financial accounts, were they prepared last financial ye
e at time of applying, why did they believe they qualifi age s.
e what was their thinking at the time? X
e How have you experienced a 30% decline%@ ask f%@ce of this
(see above)?
¢ What evidence could you show us thz ur ness e revenue
decline test @
3 atio e ow you worked this
ntant or Finance
ail.

e Who calculated the revenue
out? Explain what revenue
Manager/CFO details, u cant.

e Request calculation§0 %e dx
te&u took to mitigate the impact of the move in Alert
ples and outcomes (includes but not limited to

incl

Mitigatio
e Tellusa

A reconciliation of their employee numbers (if they are an employer) to
confirm they employed all of the employees named in the application;

Profit and Loss accounts

o Information from Official
Assighee

o NZ registered business MBIE

information
(i Emails

Examples of mitigation actions might include,
engagement with bank, drawing on cash
reserves, making an insurance claim,
providing services on-line.




2.5

If talking to a business with employees, discuss the following and check if the
information they are providing matches what they advised in their application:

¢ What number of employees were claimed for?
e What is the nature of the employment for the employees (e.g. full time, pa
time, casual, contractor)?

e Were all of your employees legally employed in New Zealand?
ﬁ

Get confirmation from the applicant (remember that criteria ma epending
on the exact terms of the declaration): @ §
e Number of Employees applied for - compare with nupbe na
on the wage subsidy application(s) ’TX
e All employees are/were legally employed
r oyees or
there are

e Discuss any variation. PAYE records with IRD s
different named employees than tha lie . Expl
more/less than previous week. E e variati ous applications
(higher/lower). What evidence w l@

Payroll information showing they %O retain and pay their

employees for the duration of the s .
e Did you retai %mpls d in your application for the duration of
z idy pericd? Advise-them that as part of a post payment integrity
ay be ing a sample of their employees that subsidies were
ware that the subsidy had been applied for
they received wages for the period of the wage subsidy

X nu

is?

o

¢ What employees were paid i.e normal wages / salary / 80% / wage subsidy?

e Confirm if they have made any staff redundant during the period the wage
subsidy was paid for?

e Are there any staff members who ceased employment during the subsidy

period? NB: Explain difference between resignation and redundancy protocol.




Discuss
providing
documentary
evidence
with the
applicant

Discuss any
discrepancy
with the
Applicant
and provide
them an
opportunity
to respond
and/or
provide
further
verification

¢ How did you manage any outstanding subsidy once your employees were paid
their correct rate?

3. Documentary Evidence

Below are some examples of the types of information that may be sought as
verification from the applicant (this is not an exhaustive or complete list b e
elev

examples). Requests for verification should be on case-by-case basis and t to

your integrity check decision making. @
> 2O
men@%notices, cessation of
4. Discrepanc i sufation to make a determination
Where you have El fIictiygé@ ion or insufficient information to finalise the review
S
t C

Bank account verification

Bank statements

Copies of IR returns

Evidence of business operating in NZ
PAYE returns

Profit and Loss accounts
Information from Official Assigne
NZ registered business MBIE i
Emails

Proof of redundancy
Communication with
employment

you should, in the firs iscuss with the applicant to seek clarification and/or
verification to confi ircumstances.

©

Shiy

N

ou ask for documentation that you know
they are able to produce now.




Notify the
Applicant of
the final
decision

5. Communicate your decision to the applicant

Once you have reached a decision, the next step is to communicate that to the

applicant.
a. No Further Action (NFA) - Contact applicant and confirm you are satisfied U%
e

the outcome of the integrity check and based on the information availabl
applicant was entitled to receive the wage subsidy, and complied with t
obligations under the terms of the relevant Wage Subsidy Scheme.

and decisions that relate to the refund and advise the applica
refund the amount and why. Confirm that they will recej 0

email describing how they can make this repayment. %g &
c. Refer for Investigation - Where the outcom a rral fo stigation you

will need to email the applicant notifying a cific €on \s/circumstances

where it appears there is discrepancy i rmationtha
enquiries and that an Investigator wi i tact i 2

(N

A\
%@

Remember if they contact you after receiving
this email you will need to “caution” them as
appropriate.




Appendix Three: Post Payment Integrity Check Template

Covid 19 Post-Payment Documentary Evidence

Programme

TYPE OF ASSESSMENT

Post payment Integrity Check

PROGRAMME NAME

COVID 19 Prepayment Documentary Evidence

CLAIM NUMBER

IR NUMBER

IMS NUMBER ~

BUSINESS/NAME (\\\j)
AN

NZ BUSINESS NUMBER

QL A\

CLAIM AMOUNT

DATE

ﬁ
) =4

CHECKER

DESK BASED B\@v ©\§§ v

(80+ Em}?ﬁ

CSV FILE APPLI Og/MKDE Xi NO ]

RE- ‘@@W % YES O Nno O

SRR UIES WAGE suBsIDY [ EXTENSION ]
RECEIV
RESURGENCE [ LEAVE SUPPORT []
Total number of previous applications:
0 APPROVED 0 DECLINED
REFUNDS OF SUBSEQUENT REQUESTED L1 RECEIVED ]
SUBSIDIES

Reason for refund:

BANK ACCOUNT MATCH

(same account as previous
application)

YES ] NO [

If no, verification of alternative bank account
provided received?

YES ]




INVESTIGATION/INTEGRITY
CHECK IDENTIFIED

Details/outcome:

INTEGRITY CHECK RISK

Reason for Integrity Check (risk profile):

Conduct relevant checks as outlined
in Desk File and attached guidelines
for the type of assessment you are
completing

Embed the previous Integrity Check
Sheet into this section.

Note in full the outcomes of this and
any other relevant information below

(o

IRD VALIDATION CHECK

Qo QW

IRD VALIDATION CHECK
Contact IR to validate:

Registered business
Business type
IRD number

GST registered @
Trading pre lockdo

Number and na

employe X%

SN

NN
@€§

\

YES U] NO

Notes:

C&Q}' ACT WITH EMPLOYER/APPLICANT

1. Introduction

Engage with the applicant
to understand their
business, the impacts of
the Alert Level restrictions
during COVID-19 on their
business, and how they
have made an assessment
that they fit the eligibility
criteria. Question their
recollection of the original

Identify name and position of applicant contacted.
















YES O No [

If yes documentatuon of calculation provided and

&%@ ¢ <
x\@@

“to0% [

Notes:




L] partial

[] Revenue decline not Realised
D Will Not Provide Information

[ 1nsufficient Information to confirm eligibility or compliance with

wage subsidy scheme obligations

[ Did not continue to pay wages for the duration of the wage

subsidy period

Comment:




[J Business did not exist

[J Business did not make application

O Employees not employed at time of application
O] False Employees names

O Subsequent Applications require investigation: (please add
application ID(s))

[J Refund Requested with no contact

D er ease comment): @ &
e 0 &

vk/

W a

S -
@Q

‘ﬁ n:

Name of Agency:







Appendix Four - Inland Revenue: What You Can Get

IR Support & Guideline - Effective 21 December 2020

Support
IR have agreed to continue providing information to support MSD investigation and integrity wage
subsidy checks and will do so by providing information through buddy requests.

IR information:

IR may provide MSD with information from time to time relating to businesses that are or may be
Affected Persons or Entities and the employees of those businesses. Affected is as defined under the
Wage Subsidy Scheme or its subsequent variants.

IR will provide the following information (where held and available): %@ @&

IRD Number
Full legal name and trading name (if applicable)
Physical address
email address or other address @
NZBN (if held) @
An indication whether or not the business ’/e duri % eriod(s) — generally
based on evidence of recent GST retu @
Business type (eg ANZSIC code)
GST

Registration date as employ
Names of employees
IRD numbers of

empl @
Total number of em
An indication ot th yee was receiving income during the period from the
Affected P ntity o generally based on the most recently filed Employer
Month Sch
%@of ‘e ployees

or (Y a

Y% or

tails amts that IR has received about the Affected Person or Entity in relation
dmg that the Entity has not passed a wage subsidy onto its relevant

rn e

ther an employee is also employed by another Affected Person

A dlcatlon of any employees that commenced employment with the Affected person or
|ty immediately prior (within 1 week) or immediately after the commencement of the

Conflrmation of the receipt of self-employed income prior to the WSS — usually taken from
the most recently (2019 or 2020) filed IR 3 return

If a newly self-employed person — the date of a change in status.

Gross Earnings and PAYE figures for any employee

Financial details relating to GST and Income Tax returns filed

Financial details relating to any employee/shareholder employee.

IR may also provide:

An indication (using a ‘minimum wage’ formula) whether or not an employee is likely to
have been employed on a part-time basis (less than 20 hrs per week)

Any information (including intelligence) that indicates potential misuse, non-compliance or
fraudulent activity in relation to a subsidy, eg submitted Anonymous information.



e Anindication if the business has likely suffered a 30% or greater (WS) or 40% (WSX and/or
WSR) reduction in turnover as a result of Covid-19. (Please note this is an indication only and
will need to be verified by MSD directly with the customer or by other means).



Appendix Five - Inland Revenue Template

Name

D.O.B. or start Date

information

Other Identifying

Reason Request

Information required

(7

Period of request
uest | IS

(Certif
Con ity)

I confirm th Ih@ad
and sign xl,}a

NG

X




Appendix Six - Resource Links

The following is a consolidated page with all the relevant links to available resources and
key email addresses.

Links:

EES Portal: Emergency Employment Support (EES) portal

For more information on the Wage Subsidy, please click on this Link

Guidance on processing actions Please click on this Link
Answering questions about the wage subsidy please click on t % Link

Integrity Check portal to completed at end of each Integ é@
Percentage Calculator: Percentage Calculator

A timeline of Alert Level changes, dates of k E;! htt0®19 govt.nz/alert-
levels-and-updates/history-of-the-covid- stex

Translation Line: Interpreting Service |nq Ezispeak)-- Doogle (ssi.govt.nz)
Wage Subsidy Comparison :
HIYA homepage - MSD Confluence (ssi.

Declarations @
o Before Declaration Link;

h 2020.Declaration Link;
20 Wage idy Extension Scheme declaration Declaration Link ;
ivagus

Imk

Leave Support EES information -

surgence Wage Subsidy declaration Declaration Link; and

Email Addr

Inte Sheets (completed and requesting previous): Qutside scope @msd.govt.nz

N

|I address: OLLtS'de @ird.govt.nz

Review of decision: Outside scope @msd.govt.nz and PUESIAE SEOPE 1 & i d sovt.nz
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